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To: Ocean Network Express (East Asia) Ltd.
LOI of Late Submission for Import Permit/ Licenses
Dear Sirs/Madams,
Vessel / Voyage:	_________________________________________________________
B/L(s) No.:		_________________________________________________________
P.O.Receipt:		_________________________________________________________
P.O.Delivery:		_________________________________________________________
Name of Commodity: 	_________________________________________________________
Licenses/ Permit No: 	 _________________________________________________________
                                         _________________________________________________________
 
We [ insert name of requestor] are the consignee or the ultimate endorsee (delete when appropriate)  of the above shipment which is subject to licensing control under current Hong Kong Import and Export Ordinance.  We have obtained and are in possession of valid import permit / license covering the said shipment related to import of such cargo into Hong Kong. 
We are forwarding herewith a scanned copy of the said valid import permit / license for your perusal and hereby request you to issue Electronic Release Order (ERO) to us.
In consideration of your complying with our above request, we hereby agree as follows:-
· To guarantee original copy of the said import permit / license, to be delivered to you after issuance of the Electronic Release Order (ERO) of the above bill of lading, within [7] calendar days.
· To indemnify you, your servants and agents and to hold all of you harmless in respect of any liability, loss, damage or expense of whatsoever nature which you may sustain by reason of issuing the above bill of lading in accordance with our request.

Yours faithfully, 

	_________________________________________
	

	Cargo Owner’s Company Chop & Signature

Title:
	

	Contact Person: ___________________________
	

	Contact Phone no.: _________________________
	

	Date: ____________________________________
	

	
	






